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r. YILIHOBCK

06 yrBepx ey MHCTpyKIHH

o pabote ¢ oOpameHHsIME TPaKIaH

B YipaBieHUH 00pazoBaHysl aAMHHHCTPAIIUH
ropojia YIIbsSHOBCKA

B cootsercreuu ¢ Menepansabiv 3akoHoM 0T 02.05.2006 Ne 59-03 «O mopsinke
paccMmoTpeHust obpamienuii rpaxnan Poccuiickod ®enepauun», PyKOBOACTBYACH
[TonoxkenueM 06 Ympapienur 00pa3oBaHHK aIMUHHCTPALMHU I'opojia YIIbIHOBCKA,

[TPUKA3LIBAIO:

1. Vreepaute MHCTpyKIHIO [0 paboTe ¢ obpalieHusaMu IPaXIad B Y IPaBIeHIN
o6pa3oBaHus aMUHUCTPAIME TOPOJIa Y ILSHOBCKA (mpuaraercs).

2.HagamsEuky otTmena KagpoBodl paGotsl (Barmenko H.A.) 03HaKOMHUTE
CIIENMAIUCTOB YrpaBleHuss oOpasosanus ¢ MHCTpyKImei mo pabore ¢
oOpallleHUsIMA TpaXKIaH B YIpPaBICHHH OOpasoBaHUS — aMUHUCTPALME TOPOJa
Y IpsHOBCKA.

3. KoHTpob 3a HCITOIHEHUEM [IPHKa3a OCTABIIAIO 33 COOOI.

Hauanpuuk YinpasieHUsS

(L r’/ffffj O.H. Mesnma
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Hen. Bonukora M.B.
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Hucrpykuus
1o paGoTe ¢ 00paleHAsIMH IPAKAAH B YIIPaBJeHHN 00pazoBaHus

aIMHHHCTPaLHH ropojaa YabsiHOBCKA
1. O6mue moJ1oxenns
1.1. WHctpykumsa mo pabote ¢ OOpalleHHSMH TpPaXIaH B Vipasnenun o6pazoBaHuu

IMAHUCTPALMA TOPOJia VIIbSHOBCKA (fanee — VIHCTPYKIWMS) OLpesenseT MOpsyoK PerHCTPalAd 1

paccMoTpenus o0palleHnii IpaxiaH, KOHTPOMA 32 MX HCIOJIHCHUEM, OPTaHH3AIHY IIpHeMa rpaXxiaH
. !

YnpasierreM 00pa3oBaHus aIMAHMCTPALME Topoaa VIbaHoBCKa (anee — VYrpasnerne).

1.2. Pabora ¢ ofpaleHHAMHE IpaXkJaH OCYIIECTBISETCS B COOTBETCTBHH C:
QenepanbabmM 3akoHOM 0T 02.05.2006 Ne 59-33 «O mopsizike paceMOTpeHHs obpamenuit
rpaxkaan Poccniickoit @enepauumny;
Qe nepalbHEM 3aK0HOM OT 27.07.2006 Ne 152-03 «O nepcoHaTBHBIK JAHHEIXY,
HHBIME (eepabHbIME 3aKOHAMH B HODMaTHBHBIMH IIPABOBEIME aKTaM# POCCHICKOM
Deneparun;
HacTosmel MHCTpyKIueH.
1.3. Tlpemycmorpennsit MacTpyKupell mopsamok PETHCTPAlHH M PacCMOTpeHHs oOpalneHuit

A

' TpaXKiaH He paclpocTpaHAeTcs Ha OOpaleHus Tpax[aH, IOPSLOK pacCMOTPEHHS KOTOPBIX

| YCTGHOBJICH yIONOBHO-TIPOIECCYAbHBIM 3aKOHOAATEECTBOM, 3aKOHOAATENECTBOM O IPaXKIAHCKOM

CYZOIIPOHM3BOJICTBE, 3aKOHONATENBCTBOM 00 amMHUHMCTPATHBHEIX IIPABOHAPYIIEHHSX H TPYAOBBIM
3aKOHOATENILCTBOM Poccrifckoli deneparmm.

1.4. Opranusamus paGoTel IO IpHEMY IPaXIaH, PErHCTPALHA U KOHTPOIIIO HCHOJIHEHHSI

NPCANOXKCHUH, 3asBICHHUE WM Xanod TrpaxiaH (manee — obpameHHs ) B agpec YIIpapleHwus
OCYIIECTBILICTCS CIIENHaNbHO HAa3SHAICHHBIMH JOJDKHOCTHBIMHE JTHIIAMH, OTBETCTBEHHBIMHE 33 PabOTy ©
00paleHIAMHE IPaKIaH (aNee — OTBETCTBEHHEIH CIICIHAIHCT).

Jlemonpor3BOACTBO 1O  OOpAIeHusIM Tpak/aH BeeTCs OTAETBHO OT APYTHX BEIIOB

JeIONMPON3BOICTRA.

1.5. OTBEICTBEHHOCTH 3a OpraHM3aMI0 H COOJIIOmEHME YCTaHOBIEHHEIX CPOKOB

paccMOTpeHHs ofpalieHu# rpaXkiaH BO3NaraeTcs Ha CHELUAIMCTa YIpaBIeHHs, HEIOCPEJCTBEHHO
paccMaTpHBaromero obpameHue.

KoHTpoib 3a cpokamu W pesylNsTaTAMH DACCMOTDPEHHS OOpAIleHHs Bo3Naraercs Ha

OTBETCTBCHHOI'O CIIETHAIMCTA.

2. Ilopsigok npueMa rpasiaan

2.1. llpwmeM TrpaxzaH IO BOIPOCAM, OTHOCAIIMMCS K KOMIIETEHIIHH Yupasnenus,

OCYLICCTBIACTCA HAYANBHHKOM YIIPABICHHA, €70 3aMECTUTENSMH, WIM HHBIMH OTBETCTBEHHBIMH
TOIDKHOCTHBIMH JTUIAMK Y IIPaBIICHHUIL.

2.2. Ilpuem rpaknian B YHpaBIeHHH OCYIIECTBILIETCS HE PEKE OLHOTO pasa B HENETIO B

COOTBETCTBMH C rpadukom. I'paduk mprema rpakaas MOATOTABIMBACTCS OTASTOM KagpOBOH paboTEI
YIpaBlieHHs M YTBEPIKIACTCS HAYAILHAKOM YupasneHus, BHIBEIIHBACTCS B JOCTYIHOM IS
TOCETUTEICH MECTe M pasMemaercs Ha oQuIUambHOM WHTepHeT-cafite Ympasnemms. B rpaduxe
YKa3BIBAIOTCS NOJDKHOCTE BEAYIIETO IPUEM, €0 (GaMHIIHsA, HMsI, OTIECTBO, HH U YACHI IIPHEMA.

23. Opranmsanus JM9HOrO IpHEMa TIPAKIAH  OCYIECTBIICTCH OTBETCTBEHHEIM

CIICITHAIHCTOM.

2.4, CHCHH&HHCT, OTBETCTBEHHEIH 3a OPraHu3aIyio JIHYHOTO IIpHeMa I'paXXJIaH OCYMICCTBISCT

nozbop ¥ IpelCTaBICHHE BCeX HEOOXO0MMBIX JOKYMEHTOB T0 0GPAIEHHAM TPaK/IaH JOJDKHOCTHOMY
JHIy YIIpaBIeHHs, OCYLIECTRISIOMEMY IPHEM.

2.5. [lpurnamenue rpaxpaHWHa Ha JTHYHBHA [PHEM OCYIIECTBIISCTCS IO Tenedory, ¢axcy,

TIOCPEACTBOM HCIIOJIB30BAHMS INICKTPOHHON MOYTON WM APYTUMH HOCTYIHBIMH CIIOCOGAMH, HO HE
TI037Hee YeM 32 2 paboumx JHA 10 HA3HAYSHHOMN B PE30JFOIHHN JIAThl HCIIOHEHHS.

B ciyyae orkasa rpaxJaHHHA OT JIHYHOTO IpHeMa (WIH HESBKH Oe3 IPENYIPeKICHAS Ha

JIMYHEI TpHeM) NHCBMCHHBEIY OTBET IO DPE3yNbTaTaM DacCMOTDPEHHS OBAIIEHHS TOTOBUTCH Ha

OCHOBAHMM HMMEIOIIEHCs HHMOPMAIMH 10 CYIIECTBY IIOCTABJICHHEIX BONPOCOB C NHCHMEHHEIM
YBEJIOMIICHHEM IpaskIaHuHA.



,

2.6. B xo{e JNMYHOrO MpueMa TpaKAaHHH NPEAbABIAET AOKYMEHT, YIOCTOBEPAIOIHH €ro
JIMYHOCTH, HA OCHOBAHHUH KOTOPOrO OCYIIECTBIAECTCS O(QOPMIICHHE KAPTOYKH JIMYHOIO IpHEMa
JIOJDKHOCTHEIM JIMIIOM YIIpABIeHUs, OCYIIECTRIMIONIM INYHBIHA npreM. [Ipu oTcyTCTBAM TOKYMEHTA,
YIOCTOBEPSFOINETO JIMYHOCTh, TPaXIaHHHY pasbACHAETCA NpaBo OOpaTHTRCA B YIIpaBIECHHE B
MHCEMEHHOH (opMe WK B (OpME SNMEKTPOHHOTO JOKYMEHTA. ‘

2.7. Tlocne 3amomHEHHS KAPTOYKH JIMYHOTO IIPHEMA I'Pay{IaHUH CTABUT CBOIO IIOJIIHCE,
TIOATBEPKAAIONIYIO COOTBETCTBHE M3JIOKEHHS CONEPYKAaHWMS KAPTOUKH JIMIHOIO IIPHEMa CYIIECTBY
IOCTAaBICHHEIX B OOpaIleHHH BOIPOCOB H BEIPAXKAMOINYIO €ro coriacHe Ha o0paboTKy ero
IIePCOHATBHEIX JaHHBIX.

2.8. Ecmm mocTaBieHHblE Ha JHYHOM IPHEME BOIPOCHL HE BXOIAT B KOMIICTCHLIMIO
VYiipaBineHnus, rpaxIaHnuay Pa3DLACHACTCA, Ky/Jla U B KAKOM IOPSIIKE €My CliefyeT 0OpaTHTECA,

2.9. Eciii 1o CYINecTBY [TOCTAaBIECHHBIX B 0OpallleHHH BOIPOCOB TPAXKIAHKMHY paHee ObUI HaH
OTBET, TO B XOJI€ JIHYHOTO IIPHEMAa TPaXKIaHUHY MOKET OBITh OTKa3aHO B AATbHEHINIEM PacCMOTPEHHU
obpamenus.

2.10. Yuer ycrabix o0painennil rpakiad ¥ KOHTPOIb HCIIONHEHHS MPUHSTEIX PENISHHMH II0
WTOTaM IIHYHOIO IIpUeMa TpakAaH BeXyTCd CIENHAIHCTAMH, OTBETCTBCHHBIMH 34 OPraHH3allHIo
JMYHOTO TPHEMa IPaXKJaH B COOTBETCTBHHM C HYHKTOM 2.3, B JKypHaje ydera JIMYHOIO [pHeMa
rpaxiaH.

2.11. B cmydae moxy4eHHs HCUEPIBIBAIOLIEr0 OTBETA II0 BCEM IIOCTABICHHBEIM BOIPOCAM B
XOJIe JIHYHOIO IpHeMa ¥ HaJWYWs COTJIacHs T'PaXTAHHHA HA YCTHBIH OTBET B KapTOYKe JHYHOIO
npueMa jenaercs 3anuck «OTBeT Ha o0pammenHe IoIydeH B XOJ€ IMIHOro nprueMa. OT MHCEMEHHOTO
OTBETA OTKA3BIBAIOCHY, KOTOPas IOATBEPIKIAETCS MOAMKMCHIO 3aIBHTEILA.

3. ITopsiiox paboThI ¢ 00pameHHAMH I'PAKIAH

3.1. [TpveM M perncTpaliis DHCEMEHHEIX 00pane il TpaKIaH.

3.1.1. Bee mocrynaromue B YupaBneHue ofpalneHus rpaxigaH Iomexar oOs3aTensHON
PETUCTPAIUHU U YUETY.

3.1.2.IIucemenyble 00panieHus TpaxIaH PEerHCTPHPYIOTCS OTBETCTBEHHBIM CIEIHAJHCTOM B
XKypHale BXOMMeN KOPPeCHOHASHIMH (falee — KypHam) B TedeHue 3 pabouux JHA CO JHA
IOCTyIUleHHsT OOpaiieHuss B YIIpaplIeHHE, 3aTeM HANpPABIAIOTCA HAYAIbHHKY YIpPaBIeHUWs [JId
IOCIEAYIOlIeH IIepeadsl CHeIHAINCTy YTIPaBIeHHA, B KOMIETEHIHIO KOTOPOrO BXOJUT pEIIEHHE
IIOCTaBJICHHBIX B 0OpAIEHHH BOIPOCOB, I HX PACCMOTPEHUS U IOATOTOBKH OTBETA.

3.1.3. Ilpy TOCTyIUICHMH IMCBMEHHEIX OOpalleHHi TIpakaaH INpOBEpPAETCS NPABUIBHOCTh
afpecali ¥ Hanuuue npuiroxkennit. KoHBepTHI K 00palieHusaM rpakas COXpaHIIOTCs B TeX ClIydasx,
KOTJ[a TOJBKO II0 HAM MOKHO YCTaHOBHTH a/IpeC OTHPABHTEIA HIIM KOT/a JaTa IMOYTOBOrO INTEMIIEII
HeoOXoIMMa JUTst IOATBEPIKICHIS BpEMEHH OTIIPABICHHS K NOJXYYEeHMA 00paIesus, a TakxKe B IPyTUX
HEOOXOIUMBIX CIIydasx.

3.1.4. KoHBepTHI ¢ TOMETKOM (IHYHON IIEPEAAIOTCS 110 Ha3HAUYCHHUIO 663 BCKPBITHAL

3.1.5. Tlpu perucrpauud oOpamIeHUH TIPaXk[aH B IPABOM HUXKHEM YIVLY JIMIEBOH CTOPOHEI
IIEPBOTO JIHCTA IIPOCTABIIACTCS PETHCTPAMOHHEIR INTaMII € YKAa3aHMEM JaThl IOCTYILUIEHHS K
PErHCTPAIHOHHOTO HOMEpA.

3.1.6. TlocrymmBimee B 3NEKTPOHHOM BHJAe (IO DIEKTPOHHOM Toute) obpalieHue
pacrevaThIBaeTCs, PErUCTPUPYETCs B KypHANE B IEHB IMOCTYIUIEHUS 00palnesus B YIpaBieHue

3.2. PaccmoTpenue nACEMEHHBIX 00paleHui TPaXIaH.

3.2,1. VYupaBneHHe paccMaTpHBaeT MHCBMEHHBIE OOpaIleHMs TPakKiaH, HEIOCPEICTBEHHO
[OCTYIHBINME B €r0 afpec H IPUHATHIE IPH JIMYHOM IpHeMe Ha4albHUKOM YIIPaBICHHS, €ro
3aMECTHTENSIMH, HIIH WHBIMH OTBETCTBEHHBIMH JOJDKHOCTHBIMH JIMIAMH Y IpaBJICHHS.

3.2.2. Opranmmsamust paboTel ¢ oOpameBMsMH TpaXIaH, NOCTYIHBIIHX B YIIPaBICHHE
HENOCPENCTBEHHO OT TpakIaHhHa, ero IpeJCTaBHTeNsd, II0 II04YTe, 3IeKTPOHHOH IOYTOH,
OCYIIECTBISIETCS. B COOTBETCTBUH ¢ HacTosmed MHCTpyKIueH.

3aperucTpupoBanHOe o0palleHie HaIpaBJIeTCs HaualbHUKY Y IPaBICHHS LT IOCIeayommeH
Tepeaul CIeHATHCTY YIIPaBICHHS, B KOMIETEHIHIO KOTOPOTO BXOMHUT PEINEHHE HOCTABJICHHEIX B
ofpameHniy BOTIPOCOB, IS HX PACCMOTPEHHS H NOATOTOBKH IMICBEMEHHOIO OTBETa TPaKIAHHHY.

3.2.3. ITuceMenHBIe O0OpammeHus, COIEpXKAIlHE BONPOCHl, HE BXOAIME B KOMICTEHIIHIO
VipasieHds, HaIpaBIAIOTCS B TeUCHHE CeMH paboymx [HEH CO [JHA pErHCTpaluH 10
IPUHA]YICIKHOCTH, O YeM IHChMEHHO COOOMaeTCs 3aIBHTEIO.




3.2.4. B ciyuae eciu perneHue OCTaBICHHEIX B IHCEMEHHOM OBPAITEHHH BOIPOCOB OTHOCHTCS
K KOMIIETEHIIMH HECKONBKHX TOCYJaPCTBEHHBIX OPTaHOB, OPIaHOB MECTHOLO CaMOYTIPaBIICHUS KU
MOJDKHOCTHBIX JIMI[, KOIHS OOpAalleHWs B TeYeHHE CeMH pafoumx mHEH CO THSI pPerHCTpauyy
HAMpaBJIAeTCs B COOTBETCTBYIOMINE TOCYJAPCTBEHHEIE OPraHbl, OPTaHEl MECTHOTO CAMOYIPARIEHHS
WJTH COOTBETCTBYIOIIKM JOJDKHOCTHBIM JIHIAM. '

3.2.5. Ynpasnenne npy HalpaBIeHUH MHCEMEHHOrO OOpaINeHHs Ha PaccMOTPEHHE B PYTOi
TOCYNapCTBEHHEIH OpraH, OpraH MECTHOTO CaMOYTPABICHAS MM HHOMY IOJDKHOCTHOMY JIHIY MOYXET
B ClTy4ae HEOOXOMMMOCTH 3aPAIIMBATh B YKA3aHHEIX OPIraHaX MIIH Y JOJDKHOCTHOTO JIHNA JOKYMEHTEI
H MaTepHAIBI 0 Pe3yIbTaTax PACCMOTPEHMS MHCEMEHHOT0 0bpameHwusi.

3.2.6. YipasneHue IO HAIPABJICHHOMY B YCT@HOBICHHOM IIOPSIKE 3arpocy
FOCYNapCTECHHOIO OpraHa, -OpraHa MECTHOrO CaMOYIPABIEHWS WM JOJDKHOCTHOTO JIHIIE,
paccMaTpHBAIOMHX obpaimienne, 0013aH0 B TedeHrue 15 paGouux mHEH NpemOCTABHTH JIOKYMEHTEI U
MaTepuaisl, He0OXOIUMBIE I PACCMOTPEHHUS 00paIeHus.

3.2.7. 3ampermaercs HalpaBiaTh Xkanoby Ha PaCCMOTPEHHE B TOCYAPCTBCHHEN OpraH, oprad
MECTHOIO CaMOYNpPABICHHA HIM JODKHOCTHOMY JIMIlY, DEIIeHHe Wi Heiicteue (OesmelicTnie)
KOTOpBIX oOxamyercs. B ciydae, €ClIH B COOTBETCTBHHM C MAHHBIM 3alpeToM HEBO3MOKHO
HalpaBICHHC OKAIOOEL HA PACCMOTPEHHE B TOCYAAPCIBEHHBI OpraH, OpraH MECTHOrO
CaMOYNpPABJIECHHS MIH JOIDKHOCTHOMY JIHIy, B KOMIETEHIIMIO KOTOPHIX BXOIHT pEIIcHHE
TIOCTABIICHHBIX B OOpAIleHMH BOIPOCOB, Kano0a BO3BPAIIACTCS TPAN/IAHHHY C PA3BSCHEHUEM ero
paBa 00’KalloBaTh COOTBETCTBYIOIIEE DEIICHHE MM JeiicTBHe (GesjieiicTBHE) B’ YCTAHOBIEHHOM
HOPSIKE B CY,

3.2.8. Tlocne peructpaiyuyu obpalienns TpaXiaH NEepefaloTCs HAYATBHAKY YIPABICHAS MM
ero 3aMECTUTEIIAM JIJIsl PACCMOTPEHHUS U IPUHSATHS PEIIECHHSL.

3.2.9. Vkazanus HayaJbHUKa YIPABICHHS HIIH €r0 3aMECTUTENeH JAI0TCA B BHJIE PE30ITIONHH,
KOTOPBIE pasMEINAIOTCs Ha OT/ACIBHOM JHCTe OyMar ¢ yKasaHHeM JaThl H PErHCTPAIIHOHHOTO HOMepa
obpameHusl. .

3.2.10. Obparnenre HampaBysIeTCA Ha HCIONHEHHE CIEMMAIMCTY YIIPAaBICHHS B COOTBETCTRUH
C pe3omonueli pyKoBOJICTBA.

3.2.11. OGpalleHAE CUYATAETCS CBOEBPEMEHHO HCIIOJIHEHHBIM, ECIIH pPacCMOTPEHEl  BCE
IIOCTABIICHHBIC B HEM BONPOCHI, MPHHATEI HEOOXOMMMEBIE MEPHI M HAMPABJIEH NHCHMEHHBIH OTBET
3asBUTEITIO B CPOK He Gosee 30 kaleHJapHEIX JHEH O J[HA PErHCTPALIHH.

3.2.12. Otser Ha oOpalLleHHs, IOCTYNHUBINKE B YIIpaBIcHHE, HAIIPaBIAETCs 10 IIOYTOBOMY
ajipecy, yKasaHHOMY B 0OpalneHun.

3.2.13. OTBer 3asBHTECIIO IIOMIMCHBACTCS HAYAIBHUKOM Y TIPABIICHHS.

3.3. TTopANOK paccMOTPEHHS OTHENLHEIX 06paIneHui.

33.1. B cnyuae ecnmu B THCBMEHHOM OOpaIleHHM He yKaszaHBI (haMuus IpakIaHHHa,
HATPABUBINEro 00palleHue, U MOYTOBEI aJIpec, IO KOTOPOMY HOJDKEH GITH HATIPABIIGH OTBET, OTBET
Ha oOpamemnue He paetca. EcmM B yka3saHHOM OGpAlEHHH CONEPKATCS CBEIEHHS O
IIOJTOTABIMBAEMOM, COBEPIIACMOM HITH COBEPIIEHHOM IIPOTHBOIIPABHOM JIESHUH, 4 TAKKE O JIALE, €r0
IOATOTABIHBAIOINEM, COBEPUIAIONIEM HIIH COBEPIIHMBINEM, OOpAINEHHE IIOJIEHKUT HAIPABICHHIO B
FOCYNapCTBEHHELM Oprad B COOTBETCTBHH C €T0 KOMIIETEHIHEH,

3.3.2. OGpamenue, B KOTOpoM OBKanyercs CyeOHOE pelieHHe, BO3BPALIAETCS rpaxJIaHuHy,
HalpaBUBIIEMy 0OpalleH#e, C pa3bsICHEHHEM ITOpsIKa 00XKANOBAHUS TAHHOTO CYAeOGHOTO PELIECHHUS,

3.3.3. Vupapnenue TpH HONyYEHHH INHCBMEHHOTO OOpAIIeHHs, B KOTOpOM COJEpaKaTCsA
HCNCH3YPHEIE JTHOO OCKOPOHTENBHBIC BBHIPAKEHHS, YTPO3EI JKU3HH, 370POBBIO U HMYIIECTBY
TOJDKHOCTHOTO JIHMIA, & Taioke YICHOB €r0 CeMLH, BIPaBe OCTAaBUTHL obpamenme Ge3 OTBETa IO
CYWICCIBY HOCTABJICHHBIX B HEM BOIPOCOB H IIHCHMCHHO COOOIIHTH IPaXKAAHWHY, HAIIPABUBIIEMY
obpamnieHue, 0 HeJIOIYCTHMOCTH 3JI0YIIOTPEOIEH S IPaBOM.

3.3.4. B cimygae eciaM TEKCT IHCEMEHHOIO OOPAINEHHS HE IIOIIAcTCs MPOYTEHHIO, OTBET Ha
oOpalieHHe HE [acrcs, W OHO HE WOMIEXHT HANPABICHWUIO HA PACCMOTPEHHE HavaJIbHUKY
YmpaBienus, 0 9eM NHCBMEHHO cOOOIaeTcs IpaXKNaHdHy, HAIIPABHBIIEMY ofpatnenue, eciu ero
(paMHIIEIA M IIOYTOBEIH a/IpEeC HOAMAIOTCS TPOYTEHHIO.

3.3.5. B cnyuae, ecnu B ITHCEMEHHOM OGpAINeHHH IPaKIAHHHA B YIOpaBleHHE COIEPIKHATCH
BONIPOC, Ha KOTOPhIH €My MHOTOKPATHO /[aBAJIUCh IIMCBMEHHBIE OTBETHI 110 CYIIECTBY B CBA3HM C paHee
HaNpaBsIeMBIME  OOpAIEHHSMH, U IPH 5TOM B OOpAIEHWH HE TPHBOISICS HOBBIE OBOILI HIIH
00CTOSITENBCTBA, HAYaIbHAK YIPABICHHSA BIpABE I[IPHHATH pEIIEHHE O 6GEe30CHOBATENBHOCTH
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OYepeTHOr0 OOpaleHust W TPEKPAEHAN IIEPEIHCKH ¢ TPAKJAHANOM IO [aHHOMY BONPOCY. )
JIAHEOM pelIeHIH THCEMEHHO YBEIOMIISETCA TPaXK/IAHUH, HalpaBUBIIHii OGpareHue.

3.3.6. B ciyuae ecii OTBET HO CYIIECTBY TOCTABIEHHOrO B 0OpaIlCHHME BOIPOCA HE MOXKCT
6LITE maH Ge3 pasTialleHus CBENCHHM, COCTABILIOUMX IOCYHApCTBEHHYIO HIH HHYIO OXPAHICMYIO
(emepanbHEIM  3aKOHOM —TaiHy, TPaXIaHWHy, HanpaBpBmleMy oOpamenue, coobimaerca O
HEBO3MOJKHOCTH JaTh OTBET II0 CYIUIECTBY IIOCTaBJIEHHOIO B HEM BOIpoca B CBA3H C
HeJIOMyCTHMOCTHIO PA3TIIAIIEHHUs] yKa3aHHEIX CBC/ICHUH.

3.3.7. UcronauTend (COMCIOTHATENH) IO COTIACOBAHHIO MOTYT IO/IrOTOBHTE OOIIHH OTBET,
OTBETCTBEHHOCT: 3@ KOTOpHIA OyleT HECTH HCINONHWTENb, YKa3aHHbIH B TOPYYEeHMH IO
paccMOTpeHHIO  OOpalmeHus IepBbIM  (OCHOBHOH HACHONHATENE). Ha Kakaoro HCIOIHATEIT
BO3JAraeTCA paBHAs OTBETCTBEHHOCTH 32 MOATOTOBKY OTBETa B TOHM 4acTH obpamenus, peleHue
KOTOPO# BXOHUT B €T0 MOJHOMOYHSL.

4, Cpoxn paccMOTpeHHs 00pamennii rpaian ,

4.1. TTuceMmerHOe OOpalneHne, IOCTYyNMBIIEE B YIIPABIEHNE, PACCMATPUBACTCA B TCHCHHUE 30
KaIeHIapHEIX JIHEH CO THS PETHCTPAIuK 00paleHHs,

4.2, O6pamenws, HampaBlICHHBIE B YIPAaBlIeHHE aJMHHHCTPAlMEH Iopoza VIBSIHOBCKA,
anmapatoM IIpaButenscra YIIBSHOBCKOH 06acTH, ACLyTaTaMH Y IBAHOBCKOH Topoackoit Jymet,
MunzcrepeTea 06pazoBanus 1 HaykH YIIbSHOBCKOH 00IacTH, TpeOyIoIUME COOOIIHUTE Pe3yIbTaTh
paccMOTpeHHs OGpaIennit IpakIas B HX ajIpec, paceMaTpHBAIOTCs B CPOK, YKA3AHHEIH B IIOPYICHHH,
nH60 B CPOK, HE IPEeBbIIAtomuH 30 KaNeHIapHBIX JTHEH CO JHA PErHCTpaliy. _

4.3. O6pamenye, HAOpaBieHHOe B YIpPaBIeHHE (eNepalTbHBIM OPTaHOM HCHOTHHTCIBHOH
BACTH, JPYTHM TOCYIapCTBEHHBIM OpraHOM, DAacCMATpHBAioIuM OGpaileHHe M TpeOyroIuM
COOBIHTh PE3yTBTATHl PACCMOTPEeHHs OOpalleHus B HX alpec, pacCMaTPHBACTCS B TCHCHHC 15
pabounx qHEH.

44. B HCKIIOYMTENBHBIX CIydasX, a TaKke B CIydae HAIPABICHUA 3ampoca B IpyTOH
[OCYapCTBEHHEIH OPraH, OPraH MECTHOTO CaMOYHPABJICHAA, HHOMY JOJDKHOCTHOMY JIHIy HaYalbHIK
YupasneHHs BIPaBe HPOIHTH CPOK PACCMOTPEHHA obpamierus He Gonee ueM Ha 30 KalCHIAPHBIX
JHel, MHCEMEHHO YBEIOMHB O IPOJIEHHH CPOKAa €ro PacCMOTPEHHS IPaIaHWHA, HAIPAaBHBINCIO
ofpanieHue.

5. KoHTpo.Ib 32 cO0JII0AeHMEM TOPS/IKA PACCMOTPeH s 00pamenii rpakian

5.1. KoHTpoih 3a TIOMHEIM ¥ CBOGBPEMEHHBIM DAcCMOTPCHHEM OOpallleHHM TpajiaH,
TIOCTYIHBINKX B YIIPaBIEHHE, BO3JIArACTCS HA OTBETCTBEHHOIO CICIHAIIHCTA.

KOHTpOJb HMCIIONHEHHsI JOKYMEHTOB IO CYWIECTBY BOMPOCA OCYIISCTBILTIOT HAYAIBHHKH
OT/IENOB YIIpaBJICHHS.

5.2. VkasaHue 0 [TOCTAHOBKE 0OpaIeHuit Ha KOHTPONb JIaeTcsl HauYalbHHKOM Y IPaBJICHHA, €I0
saMecTHTENAME. [locie paceMoTpeHms OOpalieHul PyKOBOACTBOM YIIDABICHHS OHM IIEPEIArOTCH
HAYAJBPHAKY COOTBETCTBYIOINErO OTAENa YIPABICHHA C ILEIbIO ITOCTAHOBKH HA KOHTPOIL B
COOTBETCTBHH C PE3OJIFOIUSAME PYKOBOJICTBA.

5.3. O6pamenust TpaXkiaH, Ha KOTOPHIE JAlOTCs NPOMEXKYTOUHBIE OTBETHL, ¢ KOHTPOII HE
cruMaroTesl. MEdopMars 0 MPOMEXKYTOUHBIX OTBETaX OTPAXKACTCA B Ky pPHAIIE.

5.4. O6pameHme CHMAMAETCS C KOHTPOJS IIOCAE BBIHECCHHS OKOHYATENBHOTO pCIUCHAS M
MUCHMEHHOTO M3BEIeHUs 00 3TOM 3adBHTE/. PelleHHEe O CHATHH C KOHTPOJISI NPHHHMAESTCHA
HauaJIbHUKOM YTIPABJICHHAS .

6. Anajms u 0000neHne o0pamenuii rpaxaan

6.1. EJKeromHO IO WTOraM 3a IPOIIENINIAH TOJ OTBETCTBEHHBIM CICIHAIMCTOM IIPOBOJUTCH
paboTa 10 aHaIE3y BOIPOCOB, COMEPIKAIMXCS B OOPAIEHHAX TPAX/IAH, a TaKike IO Pe3ysibTaraM HX
pPaccMOTPEHHMIL.

7. ®opMHUpOBaHHE H XpaHEHHE eI TI0 00palieHusAM IPAKIAH

7.1. OGpameHnus Tpak[gaH, NOCTYIHBIIHE Ha HMS PYKOBOJCTBA YIPABICHHA, CO BCEMH
OTHOCAIMMHCS K HHAM MAarTepuajlaMy, XpaHsATcd -— Y CHCUMAIHCTOB, OTBETCTBEHHBIX 34
JETIOTIPOU3BOICTRO.

7.2. Ha xaxmoM oOpalleHuH IIOCIe MPHHATHS OKOHYATEIFHOTO PeLICHHU IPOCTABILICTCS Jata 1

AJGK/ 1 IIOAIIYCEH UCIIOIHHUTEINI IO JAHHOMY 06pameHmo.



7.3. Obpauienus rpaian, KOIIAH OTBETOB HA HAX M JOKYMEHTBI, CBA3aHHEBIE C UX pa3peIleHHEM,
bopMEpyrOTCS B JeNa II0 KaleHJapHOMY IOy B COOTBETCTBHH C YTBEPKACHHOM HOMEHKIIATYPOM JIElL.
JIOKyMEHTHI B JieJlaX pACIONarailoTcs B XPOHOJNOIMYECKOM IIOPSIKE B COOTBETCTBHH C
perucTpaioHHbiM HoMepoM. OcHoBaHMA (IHCHMA-00paINeHns) IIOMEINAIOTCs [I0Ce MaTepHalIoB M0
pacCMOTPEHHIO 00paImeHusl. '

7.4. OTBETCTBEHHOCTH 332 COXPAHHOCTH HOKYMEHTOB IO OOpaIleHHsSM IpaxkiaH, 3aKOHUSHHBIX
J€JIONPOU3BOICTBOM, BO3JIATAETCS HA CIELHATHCTOR apXUBa Y IIPaBIEHUSI.

7.5. CpokH XpaHeHHs JOKYMEHTOB 10 O0palleHusM IpayciaH ONPeelIFOTCS B YCTAHOBISHHOM
3aKOHOM IIOPSIIIKE.

7.6. Tlo HCTEUCHWH YCTAHOBJIEHHBIX CPOKOB XpaHCHHS JOKYMEHTHI II0 OOpaIleHMsIM IpaXIaH
TIO/INEKaT YHHUTOKESHUIO B YCTAHOBIIEHHOM IIOPAZIKE.
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